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START at 11am

$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

$0.00

Permit #

Permit #

Permit #

$40.00

$55.00

$55.00
$75.00
$55.00

$25 - $50
$200.00

$50.00
$200.00
$25 - $50

$55.00

Tenant Signature Date Tenant Signature Date Tenant Signature Date

Tenant Signature Date Tenant Signature Date Tenant Signature Date

Agent for Owner Date

Name

Name

One Time/Move In Fees

Security Deposit

Total Number of Pets in the Home:

Payment of Rent: Rent is to be paid each month by using our online payment portal. 

Non-Refundable Pet Fee(s)

Color

END

Type/Breed

Type/Breed

Additional Security Deposit

Water/Sewer/Trash/Recycling
Pet Rent

Other

0

Please note that you may rotate all of your vehicles in this space(s), but they must be registered with the property and be 
operational in order to avoid ticketing and towing.  Please affix the sticker to the back window, passenger side on the lower right 
corner. 

FEE SCHEDULE

Color

Name

Recurring Installment Total:

$0.00

Total Number of Vehicles:

Default Parking Stall:

NSF / Returned Payment Fee:

Driving/Parking on the Grass:

Early Termination Fee (See Schedule 2)

Pet off Leash:
Failure to Pick Up After Pet: $200.00

$200.00

Tenants:

Other:

Legal Address of Rental Property:

Application Fees

Other

Add'l Assigned Stalls:

Parking Permit(s):

Prorated Installment: Total Due at Move In:

INFORMATION & FEE SHEET
Schedule 1 - Non-Standard Rental Provisions

Annual Rental Administration Fee

Recurring Installment
Base Rent

Earnest Money

Additional Parking

Color

Failure to abide by Schedule 5 - Pet Addendum can result in eviction proceedings.  Maximum of 3 pets per apartment.
Type/Breed

The Early Termination Fee listed above DOES NOT substitute your 
responsibility to pay rent through the expiration date of the contract.  
Rent & additional charges are due as of the 1st of each month in 
accordance to the contract until the apartment has been re-rented.  
Upon re-rental the Early Termination Fee is due via certified funds.  
Please see Schedule 2, LEASE OBLIGATIONS, Paragraph #A, B, & C 
for the effect of notice, possession, and legal obligations to the fees.

LATE FEES:
Recurring installment is due on the 1st of every month.  Grace period is through the 2nd at 11pm 
(CST).  Initial late fee is $50 for the first day late and $10 for each day thereafter through the day that 
rent is paid. NSFs are subject to ALL late fees. 

Replacement Pool Swipe Card/Key:

Littering (per incident ):

Range Hood Filters:
Plus damages if applicable.Services included in rent are subject to change.

Replacement Garage Remotes:

False Fire Alarms: Transfer fees are applicable during an existing lease only.  No 
transfers before 6 months in current apartment.

Replacement Key Fob 

Transfer Fee (See Schedule 2)

Furnace Filters:

$200.00

Smoking in Unit or Common Area (per incident):

Equal to One Recurring Installment of Base Rent

$500.00

Storage Unit: 0

Trash/Large Item Pick Up (per item):

Lock Change/Lost Key Replacement:

If payment is returned more than 2 times, certified funds will be 
required as payment of rent. Late Fees apply for any returned 
payments. 

Locks will only be changed if agreed to in writing by all Tenants on the 
lease. $250 fee for after hours lock outs.  Proof of residence required.

Lease Violation $200.00
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1.  LEASE OBLIGATIONS
A NOTICE NECESSARY TO TERMINATE A RESIDENTIAL LEASE

B EFFECT OF NOTICE

C TERMINATION PRIOR TO SCHEDULED LEASE EXPIRATION

D MOVING AND TRANSFERS

E NOISE

2. VEHICLE REGULATIONS
A ON SITE VEHICLES/PARKING & PARKING GARAGE 
I.

II.

III.

IV.

V.

VI.

VII.

VIII.

IX.

X.

XI.

B

C DRIVING & PARKING ON THE GRASS

D STORAGE & PERSONAL STORAGE (IF APPLICABLE)

E DUMPSTERS & TRASH CHUTES (IF APPLICABLE)

Any damage or loss that may occur to vehicle or its contents while in the parking garage is Tenant’s responsibility. The Landlord cannot and does not assume 
responsibility for any such property damage to vehicle or vehicles including water or other damage, theft of the vehicle, any part of the vehicle, or loss of personal 
articles from the vehicle. 
WINTER PARKING & SNOW REMOVAL (IF APPLICABLE)
To provide snow removal personnel access to parking areas, all Tenant(s) are required to assist with snow removal by moving their vehicles within TWELVE (12)
hours of snow fall. Failure to move a vehicle obstructing snow removal will result in the vehicle being towed at the owner's expense. Tenant(s) must remove snow
from balconies, patios and 3 feet in front of the unit's garage (if applicable) within TWELVE (12) hours of snow fall.

Tenant(s) acknowledge that driving & parking on the grass to access their unit at anytime, whether for moving in, moving out, or for any other purpose, is not
authorized.  If Tenant or known 3rd party person(s) are proven to be driving on the grass, a fine of $200.00 will be charged to the Tenant.

All storage units are located in the underground parking garage or basement of the building. They are prone to dampness and sometimes running water
depending on the amount of rain. No goods or materials of any kind or description, which are combustible or would increase fire risks, shall be placed anywhere
within the community. Storage of personal property shall be at Tenant’s risk and Landlord shall not be responsible for any loss or damage. Plastic totes and
shelving (keep at least 2" from the walls) are recommended in order to assist in protecting Tenants belongings as well as the use of a dehumidifier with the hose
run beneath the door so as to allow drainage of any moisture.

There are dumpsters and/or trash chutes conveniently located throughout the property.  Tenants must ensure that trash and recycling are placed in plastic bags, 
are securely tied and not leaking before placing into the dumpster or chute. Should the trash and/or trash leakage damage the property and/or carpet, Tenant(s) 
are responsible for repairs and/or cleaning costs. If an item in excess of the size of the dumpster and/or trash chute and needs to be disposed of, Tenant must 
contact Landlord in order to arrange a large item pick up. Tenant will be responsible for all applicable costs. Trash and/or recycling can not be left in the trash 
chute room.

Repairs on vehicles, anywhere on the property, is not permitted.
Recreational vehicles (i.e. boats, trailers, RV's, campers, etc.) or other motorized vehicles are not permitted to be parked on the property. Such vehicles will be
towed at owner's expense.  Commercial vehicles are permitted at the property with written permission from Landlord.

Any vehicles parked in a manner which obstruct exits, fire lanes, handicapped parking spaces or in front of dumpsters will be towed at owner's expense.

Tenant agrees to use the underground parking garage for vehicle parking only. Vehicles may not be left idling in the parking garage at any time. Tenants are not
allowed to store anything in the underground parking garage.  The parking garage is for vehicles only. A maximum of 2 vehicles per stall is permitted. 

Garage door must be kept closed. Any damage to the garage door or underground parking area caused by Tenant will be subject to a $500 fine in addition to
being repaired at Tenants expense.
During winter months, tenants are required to use their assigned underground parking stall(s) to keep parking on surface lots at a minimum. 

Moving of Tenants in or out will be permitted only between the hours of 8:00a.m. and 10:00p.m. Should a Tenant transfer from one apartment to another during a
lease term, a $500.00 transfer fee will be charged. Tenant will also be responsible for any cleaning and/or damage to their current unit. A SIX (6) month stay in
the initial unit and a SIXTY (60) day notice to vacate is required before a transfer will be approved. Approved transfers are at the discretion of management. 

Tenant’s family and guests shall have due regard for the comfort and enjoyment of all Tenants in the apartment community. Televisions, stereos, radios, musical
instruments, washing machines, dryers, vacuuming, treadmills, etc. will not be played/performed/used at such a volume or time that can be heard outside the
apartment or that will disturb other Tenants.  Please be aware that quiet time starts at 10:00pm and continues through 8:00am.

For the safety and protection of all Tenants and their guests, the maximum speed limit within the community is 10 MPH. Excessive speeding (at the discretion of 
management) is subject to a lease violation which will be assessed against the Tenant(s) account for each instance of speeding. 

All vehicles must be registered with the Landlord and shall display a valid parking permit. Tenant(s) is required to park in assigned parking spaces only.
Unauthorized vehicles will be towed at owners expense.
All registered vehicles must be in operable condition and display current registration. If any vehicle is leaking fluids of any kind, Tenant is liable for all damaged
caused by said leak and is to resolve the leak as soon as possible. Vehicles in violation of this policy will be towed at owners expense.

Common area power may not be used by Tenant(s) without prior written approval from management to include electric vehicles.

In accordance to Wis. Stat. §704.19(1-7) Tenant(s) must give Landlord a written notice of intent to vacate not less than SIXTY (60) days prior to the ending date of
this Lease Agreement as defined on NSRP Schedule 1. For example, notice to vacate premises September 28th would require written notice to be received on or
before July 28th. If received after August 1st, the notice will not go into effect until the 1st (first) of the following month, holding resident(s) responsible for rent
through October 28th.  The full term of the lease agreement must be fulfilled to be a proper notice to vacate.

If a notice is given as required in Para. #A above, the Tenant(s) is not entitled to possession or occupancy of the premises after the date of termination and will be
subject to double daily rent for each day the tenant(s) occupy the premises after the date of termination as specified in the submitted notice to vacate. See Wis.
Stat. §704.19(8) &  §704.27. 

If Tenant(s) terminate prior to the term of the lease agreement for any reason, the Tenant(s) shall be obligated to pay rent including additional charges per the
lease agreement until the lease expires or a new Tenant is found to rent the apartment and it begins producing revenue, whichever occurs first. Tenant(s) will be
required to repay any move-in concessions given at the time of move-in and If the apartment is successfully re-rented prior to the scheduled lease expiration date,
the Early Termination Fee applies as sighted on Schedule 1 - Info & Fee Sheet. Utilities must continue in Residents name and to be paid in a timely manner until
the lease expires or a new Tenant is found to rent the apartment. 

Initial Initial Initial 

Initial Initial Initial 
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3.  GENERAL INFORMATION
A PERSONAL PROPERTY
I.

II.

B BALCONIES AND PATIOS

C DELIVERY OF PACKAGES / PARCELS OR MAIL

D SMOKING & CANDLES

E CLIMATE CONTROL

F CLEANLINESS 

G GROUNDS AND LANDSCAPE

H PEST CONTROL

I SATELLITE DISH POLICIES

J FALSE FIRE ALARMS (IF APPLICABLE)

K FURNACE/AC FILTER

L HOOD RANGE FILTER

M LIGHT BULBS

N APPLIANCES

O GUESTS AND VISITORS 

P CABLE & WIFI (IF APPLICABLE)

Q FACILITIES & SERVICES

S ELEVATOR (IF APPLICABLE)

T SECURITY CAMERAS 

Tenant Signature Date Tenant Signature Date Tenant Signature                                                   Date

Tenant Signature Date Tenant Signature Date Tenant Signature                                                   Date

Agent for Owner Date

Tenant may not have a satellite dish or antenna installed on any building at any time.

Balconies and patios must be kept clean and clear of storage items and snow.  Hanging of clothes, garments, sunshades, or other personal belongings will not be permitted on the balconies 
or patios at any time.  Per State Fire Code 10.11.6 for other than one and two family dwellings, no hibachi, grill, or other similar devices used for cooking, heating, or any other purpose, shall 
be used or kindled on any balcony, under any overhanging portion or within 10ft (3m) of any structure.  Grills of any kind are ONLY permitted on the FIRST STORY patios and if a grill is used 
on the first story, it MUST be moved no less than 10ft from any building when in use.  Storage of grills on 1st floor patios is acceptable.  At no time are charcoal grills permitted on the 
property.  Any fines from the municipality or enforcement agency for being in violation of the fire code will be due and payable by the offending party.

It is required that all Tenant(s) maintain and provide proof of renter’s insurance for damages or losses caused by fire, theft, flood, etc., for the duration of the lease. A minimum of $100,000 
in liability is required. Tenant(s) and insurance carriers must list Landlord as an "interested party" on the Declaration page and that the insurance company will notify the Landlord in the event 
cancellation or change in policy status. 
The use and storage of fitness equipment, waterbeds and pool tables are not permitted in the rental units. Muscial equipment needs prior written approval from Landlord.

Landlord shall not be responsible to notify Tenant of delivery of any parcel, post or package.  Any mail delivery will be handled by the respective carrier and or the post office. Landlord shall 
not be responsible for any lost, damaged or stolen packages. 

Smoking or burning candles in any apartment is not permitted.  Tenant(s) acknowledge and agree to assume all costs for repairs and/or cleaning of residue from these items as a result of 
failure to comply with this regulation.  Tenant(s) further understand that smoking is prohibited in all common areas, including but not limited to: underground parking garage, vestibules, 
stairwells, balconies and patios which would subject other Tenant(s) to smoke.  A $200 penalty will be assessed against the Tenant(s) account for each instance of smoking in the unit. 
Tenant(s) are responsible for themselves and guests to ensure the disposal of cigarette butts are done responsibly in the proper receptacles.  Failure to dispose of waste properly, may 
impose risk of Tenants continued occupancy and incur a $50 charge per day until debris is removed.

In order to reduce the incident of excessive moisture in a Tenant(s) apartment, Tenant(s) agree to do the following:  properly ventilate apartment by using the exhaust fans in the bathroom 
and above the stove; open windows and doors as needed for ventilation and to reduce moisture; use a dehumidifier during the humid months; cover fish tanks; keep temperature between 50-
80 degrees; routinely remove condensation from areas of excessive moisture in the bathrooms and kitchen.  Tenant(s) is to notify Landlord of any water leaks or potential damage.  Failure 
to report occurrences may incur costs to Tenant(s) for said damages.

Unit must be maintained and kept in a neat and tidy condition. It must be kept free from excessive build up of belongings or refuse that could cause a health and safety or fire risk. To help 
prevent the infestation of rodents and insects, Tenant(s) must remove any collected trash and food waste from the unit regularly. 

Tenant(s) are required to pick up entrance areas, patios, balconies, and storage areas.  The sidewalks, driveways, and common areas shall not be obstructed nor used for any purpose other 
than entering and exiting to and from unit. This includes scooters, skateboards and bikes being prohibited from use in these areas.   No personal items may be stored in common areas, 
including but not limited to plants, shoes, and any other personal affects unless written permission is obtained from Landlord.  No grills may be left on any landscaped area.  No Bicycles, 
baby strollers or other wheeled apparatus shall be parked on the sidewalks, stairways, or other public areas.  Recreating on the sidewalks is permitted but may not impede traffic or put other 
Tenants at risk.

If Tenant(s) have a problem with pests, they must notify Landlord immediately.  Tenant(s) is asked to assist with pest control by maintaining a high standard of good housekeeping.  If 
Tenant(s) experience an issue with pests within the home, they may be subject to charges for remediation and elimination.

Service provider is responsible for any service interruptions or outages to cable and/or Wi-Fi. Resident is prohibited from obtaining and using rouge routers. Failure to pay rent in a timely 
manner will result in the termination of services until the balance is paid in full. 

All facilities and services provided by Landlord are provided as a gratuity and are not a part of the Residential Lease Contract.  The Landlord reserves the right to change or limit the hours of 
any such facilities or services and/or eliminate them completely without prior notice to Residents.  Any such action by Landlord shall not constitute a claim by Residents of any breach of 
Residential Lease Contract by Landlord nor be a basis for any reduction in rent or early termination of the Residential Lease Contract.

Elevator doors may not be propped open. Any damage to the elevator caused by Tenant will be repaired at the Tenants expense. 

Tenant owned security cameras are not permitted in common areas including the vestibules. Tenant(s) are provided a reasonable amount of privacy. Tenant(s) are not permitted to alter the 
property without written Landlord approval. This includes but is not limited to video doorbells. 

If Tenant or Tenants guests cause a false fire alarm, restitution in the minimum amount of $200.00 will be paid to Landlord.  If Tenant or Tenants guests cause a false fire alarm, they must 
contact Landlord immediately.  Failure to do so will result in additional costs. The common area smoke detectors are extraordinarily sensitive and will trigger from the slightest amount of 
smoke.

Tenant(s) is responsible for changing the furnace/AC filter in their unit throughout their tenancy. The filter is expected to be changed on a monthly basis unless a higher quality filter is 
purchased. Tenant(s) is expected to write the date that the filter was changed on the frame of the filter. If Tenant(s) fails to change the filter on a regular basis, they run the risk of additional 
maintenance and cleaning costs. Changing furnace/AC filters regularly helps to control dust, improve air quality and ensures the furnace/AC unit runs efficiently. If Management comes 
through for the annual preventative maintenance or at the time of move out and the filter is outdated, the Tenant(s) will be charged $25.00 to $50.00 for a replacement filter. Please date all 
filters on the frame of the filter when replaced.

Tenant(s) is responsible for changing the Hood Range filter in their unit throughout their tenancy.   It is expected that this filter be changed every 6 months.  If Tenant(s) fails to change the 
filter on a regular basis, they run the risk of additional maintenance and replacement costs.  Changing this filter ensures the proper functioning of the range hood to filter grease, dirt, and 
other contaminants out of the air above the cooktop.  If Management comes through for the annual preventative maintenance or at the time of move out and the filter is dirty, the Tenant(s) 
will be charged $55.00 for a replacement filter.

Tenants are in charge of replacing all light bulbs within the apartment at their own expense.  If a light bulb in a fixture located on a vaulted ceiling needs to be replaced, Tenants may place a 
repair order with Management.  They will not incur any charges as long as the bulb is provided.  If no bulb is provided a charge for the material will be assessed against the Tenants account 
at $4.00 per bulb replaced.  All light bulbs must be replaced with like, kind and quality.

The appliance manual’s guidelines for use should be followed. Failure or delay to report nonfunctioning or damaged appliances; causing additional damage may incur costs to tenant(s) for 
said damages. Washer, Dryer, Oven/Range and Dishwasher should not be left unattended when in use. 

Should guest and/or visitor reside in the unit more than 72 hours a week, guest and/or visitor are required to take the necessary steps to be added to the lease. Failure to report additional 
occupants will result in a lease violation. 
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Initial(s) Initial(s) Initial(s)

COLOR

$0.00 Non-Refundable Pet Registration Fee.
$0.00 Additional Refundable Deposit 
$0.00 Recurring Pet Rent

1

2

3

4

5

6

7

8

9
10

11
12
13

14

Tenant Signature                     Date Tenant Signature                      Date

Tenant Signature                       Date Tenant Signature                      Date

Tenant Signature                     Date Tenant Signature                      Date

Agent for Owner Date

  By initialing, Tenant(s) certifies that they do not have a pet.

FEES & DEPOSITS

IMPORTANT: Pets of any kind including visiting pets AND caged pets are not permitted in any unit without prior, written
approval. Additionally, should evidence be found indicating unauthorized pets have occupied the dwelling after commencement
of this contract, Tenant(s) acknowledge that they will be retroactively charged the appropriate fees from the beginning date of
the current lease agreement in addition to a lease violation. 

The maximum number of pets permitted per unit is THREE (3).

Landlord hereby authorizes Tenant(s) to keep the pets listed below on the premises, during the term of this lease agreement, providing
Tenant understands and agrees to abide by Landlords current Pet Policy and policies below. Landlord shall in it's sole discretion demand
the prompt and permanent removal of the pet(s) should these policies not be adhered to.

The fees listed below will be added to the lease as described and listed on NSRP Schedule 1 Information & Fee Sheet.

No pets are to be outside of the unit without a leash and without the immediate presence and control of a Tenant. Leashes may not be
longer than six (6) feet and must be personally held at all times. At no time shall Tenant(s) tie any pet to a porch, tree, lawn or other
fixture on the property.

When authorized pets deposit waste on the premises, Tenant(s) shall IMMEDIATELY remove and properly dispose of the waste in the
proper receptacle.  Failure to do so will result in a $200.00 fine per incident and/or the non-renewal or termination of the lease.
Pets are not permitted to disturb other Tenants in any way including, but not limited to, emitting noise at such a level, frequency or time
as to disturb other residents. Other disturbance examples included but not limited to, jumping, biting, pet waste, etc..

Tenant hereby certifies that his/her pet is non-aggressive in nature, and further indemnifies and holds the landlord harmless from any
injuries inflicted by his/her pet.

All Tenant(s) are held jointly and severally financially responsible for any damages caused by said pet(s).

Cats must be kept indoors and must be litter box trained. All other pets except cats and dogs, must be kept in their cage unless under
direct supervision.

Proof of neuter/spay is required at the time of move in.
Pet dander and hair are considered to be above normal wear and tear. At the time of move out, Tenant(s) are required to have carpets
professionally shampooed and treated with an enzyme treatment.

All Tenant(s) are required to adhere to the local municipalities ordinances relating to pet ownership.

PET ADDENDUM
Schedule 3 - NON-STANDARD RENTAL PROVISION

All pets are required to be current on their rabies vaccine. Tenant is required to provide documentation from a licensed veterinarian for
proof of vaccination at the time of move in.



TYPE/BREED

No pets are to be urninating or deficating on balconies or patios.  Pets uriniating or deficating on balconies or patios will result in a 
$200.00 fine per incident and/or the non-renewal or termination of the lease.

No venomous pets allowed. Caged pets are at the Landlords discretion. 

Any changes in Tenant(s) pet status must be reported to the Landlord for approval and authorization prior to bringing the pet onto the
premises.

PET POLICIES

Deposits are subject to refund only upon expiration of the lease agreement and all Tenant(s) vacating the premises. Any and all pet
damage to unit or common areas will be deducted from the security deposit and the remainder refunded within the statutory period of time,
provided no other balances exist (i.e., rent or non-pet damage).

When pets cause damage to common areas or premises, Tenant(s) shall IMMEDIATELY contact management. Tenants will be 
subjected to a $200.00 fine per incident and will incur costs for said damages (if applicable). 

NAMEPERMIT
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5

6
7
8

9
10

11

12

13

14
15
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17
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21
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23

24

25

26
27
28

29

30

31

Tenant Signature                     Date Tenant Signature                      Date

Tenant Signature                       Date Tenant Signature                      Date

Tenant Signature                     Date Tenant Signature                      Date

Agent for Owner Date

FITNESS CENTER, POOL & CLUBHOUSE RULES & REGULATIONS
Schedule 4 - NON-STANDARD RENTAL PROVISION

No smoking allowed inside the pool, pool area, fitness center, fitness center area, or clubhouse.

Only indoor athletic shoes are allowed in the fitness center.  All outdoor shoes are to be stored in the space 
provided when entering the fitness center.

No diving, jumping or flipping (backwards or forwards) into the pool.

All trash is to be deposited into the trash receptacle provided.

No radios or other musical devices are allowed in the pool, pool area, fitness center, fitness center area, or clubhouse 
except with the use of headphones.

No pets of any kind allowed in the pool, pool area, fitness center, fitness center area, or clubhouse.

No glass or alcohol is permitted inside the pool, pool area, fitness center, fitness center area, or clubhouse.

All Tenants and their guests will be using the pool, pool area, fitness center area, and clubhouse at their own risk.

All Tenant(s) are responsible for enforcing the rules and regulations as they are written above.

All injuries must be reported immediately to the Landlord.

All reports of repairs or maintenance need to be made to Landlord immediately following damage or malfunction.

All personal items must be removed from the pool, pool area, fitness center, fitness center area, and clubhouse upon 
leaving.  Landlord is not responsible for personal articles left in any of these areas.  

All Tenants and guests are required to wear work out attire to use the fitness center.  Buckles, snaps, buttons, zippers, etc. 
on street clothes can pose injury to both Tenants and the equipment.

Tenants are allowed a limit of two (2) guests per apartment unless prior consent is obtained from the Landlord.  Guest(s) 
must be accompanied by a Tenant at all times when using the pool, pool area, fitness center, fitness center area, or 
clubhouse.

Use of the fitness center and clubhouse is limited to Tenant(s) and their authorized guests.

No lifeguard on duty.  

No obscene or offensive language allowed.
No one is allowed into the pool, pool area, fitness center, fitness center area, or clubhouse after posted hours.

No children under the age of 13 allowed into the fitness center or fitness center area.  No one under the age of 18 is 
permitted into the pool, pool area, fitness center, fitness center area or clubhouse without an adult or legal guardian 

No food or chewing gum allowed into the pool, pool area, fitness center, or fitness center area.

Children are to be under direct supervision at all times.

All Tenants and guests must wipe the machines down after every use with an antiseptic wipe provided by Landlord.  
Landlord does not provide towels for any of the Tenants or guests.

Only swimwear is to be worn in the pool.  No cut-off pants, t-shirts, or street clothes allowed.
Common area restrooms are to be used by Tenants and their authorized guests only.
Persons with open cuts and/or sores will not be permitted to use the pool, pool area, fitness center, or clubhouse.
Violations of any of these rules may result in the Tenant(s) and all persons occupying said Tenants apartment forfeiting the 
use of the pool, pool area, fitness center, fitness center area, or clubhouse.

No diapers including swim diapers allowed in the pool or pool area at any time.

No one shall enter the pool, pool area, fitness center, fitness center area, or clubhouse while under the influence of alcohol 
or any other drugs.

No skateboards, bikes, frisbees, balloons or water balloons allowed into the pool, pool area, fitness center, or clubhouse.

No rafts or large flotation devices are allowed into the pool or pool area.  Water wings and life jackets are the only 
acceptable flotation devices permitted into the pool and pool area.
No running, pushing or aggressive behavior of any kind allowed in the pool, pool area, fitness center, or clubhouse.
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2

3

4

5

Tenant Signature                     Date Tenant Signature                      Date

Tenant Signature                       Date Tenant Signature                      Date

Tenant Signature                     Date Tenant Signature                      Date

Agent for Owner Date

Resident Acknowledgement:

I understand that by not obtaining my insurance agent's signature of coverage certification above, I acknowledge and agree 
to the minimum renters insurance lease requirements. Furthermore, I agree that if my policy does not provide coverage that 
meets these requirements I am fully responsible for any negligence damage I may cause to landlords property not covered 
by my policy.

Tenant(s) Initials                                                                                         Date:                                                 a                                                  

In the event that the Tenant(s) is in default of this requirement at any time s/he agrees not to hold the property owner,
management or employees liable for any damage to person or property.

At least one of the boxes below must be completed:

Insurance Agent Acknowledgement:
As the insurance agent for the resident, I understand the above stated conditions and certify that the renters insurance
policy provided to the insurance by my agency contains coverage the satisfies these stated minimum renters insurance
lease requirements. 

Agency Name: 

Signature                                                                                                      Date:                                                 a                                                  

RENTERS INSURANCE REQUIREMENTS 

Tenant(s), at its sole cost and expense, shall at all times during the term of the Lease maintain general liability (GL Policy)
coverage for the acts and omissions of Tenant(s) in the minimum amount of $100,000 (on a per occurrence basis).
Tenant(s) may obtain the GL Policy from any qualified insurer.
The GL Policy shall list Landlord as an “Interested Party” or “Additional Interest” on the Declarations page of the GL Policy
and provide that Landlord shall receive written notice no less than thirty (30) days prior to the expiration or termination of the 
The GL Policy must extend coverage for negligent water damage that the Tenant(s) may cause to Tenant(s)’s unit of
possession as well as adjacent units damaged due to the insured's negligent actions.
In the event that the Tenant(s) fails to obtain and maintain the GL Policy as required herein, Landlord shall have the right, to
charge a non-compliance fee in the amount of $50/month which shall be deemed to be additional rent under the Lease and
immediately due payable by Tenant(s) to Landlord.  

RENTER’S INSURANCE ADDENDUM
Schedule 5 - NON-STANDARD RENTAL PROVISION

Revised 01/01/2022

SAMPLE



OK

Tenant Signature                               Date Tenant Signature                           Date

Tenant Signature                                 Date Tenant Signature                           Date

Tenant Signature                                 Date Tenant Signature                           Date

Agent for Owner       Date

Drapes/Blinds

Must be returned to office by: #VALUE!

OTHER Washer (Exterior & Interior)

Dryer (Exterior & Interior)

BALCONY/PATIO/STORAGE

Tenant(s) have inspected the unit prior to occupancy and accepted it with the conditions noted.  Tenant(s) understand that upon vacating the unit, any charges generated by damage in excess of normal wear 
and tear will be assessed as applicable for cleaning/replacement or repairs as required to return the unit to tenable condition.  

Move In Date:

Ceiling Fan

Windows/Tracks/Screens

Closets/Doors

BEDROOM 2/3 Floors/Carpet

Walls/Ceiling

Lights

Windows/Tracks/Screens

Closets/Doors

Drapes/Blinds

Walls/Ceiling

Lights

Ceiling Fan

Tub/Shower

Towel Bars

BEDROOM 1 Floors/Carpet

Lights/Vent Fan

Toilet

Sink & Vanity

BATHROOM 2 Floors

Walls/Ceiling

Cabinets & Drawers

Sink & Vanity

Tub/Shower

Towel Bars

Floors

Cabinets & Drawers

Lights/Vent Fan

Toilet

Windows/Tracks/Screens

Drapes/Blinds

Ceiling Fan

HALLWAYS Baseboards / Vents

Walls/Ceiling

Lights 

Sink & Counters

Pantry

LIVING ROOM & Floors/Carpet

Dishwasher (Exterior & Interior)

Lights

Range/Oven (Exterior & Interior)

Stove Drip Pans

Hood/Filter Fan

Refrigerator (Exterior & Interior)

INFORMATION CHECK-IN SHEET
Schedule 6 - NON-STANDARD RENTAL PROVISION

ITEM

An additional copy of this form has been provided to the Tenant(s) to return within 7 days of move in.Move In Date:

MOVE-IN CONDITION

KITCHEN & Floors

DINING AREA Walls/Ceiling

Cabinets & Drawers

Furnace filter (25x16x1)

Walls/Ceiling

BATHROOM 

Revised 01/01/2022
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OK

Tenant Signature                               Date Tenant Signature                           Date

Tenant Signature                                 Date Tenant Signature                           Date

Tenant Signature                                 Date Tenant Signature                           Date

Agent for Owner       Date

Move In Date:

Move In Date:

Schedule 6 - NON-STANDARD RENTAL PROVISION

#VALUE!

Hood/Filter Fan

Must be returned to office by:

MOVE-IN CONDITION

Tenant(s) have inspected the unit prior to occupancy and accepted it with the conditions noted.  Tenant(s) understand that upon vacating the unit, any charges generated by damage in excess of normal wear 
and tear will be assessed as applicable for cleaning/replacement or repairs as required to return the unit to tenable condition.  

Lights

Sink & Counters

INFORMATION CHECK-IN SHEET

ITEM

Stove Drip Pans

Refrigerator (Exterior & Interior)

Dishwasher (Exterior & Interior)

Pantry

BATHROOM 

DINING AREA
Cabinets & Drawers

Range/Oven (Exterior & Interior)

BATHROOM 2

OTHER

BEDROOM 2/3

BEDROOM 1

BALCONY/PATIO/STORAGE

Drapes/Blinds

Floors/Carpet

Walls/Ceiling

Lights

Cabinets & Drawers

Towel Bars

Floors

KITCHEN &

HALLWAYS

LIVING ROOM &

Floors

Walls/Ceiling

Floors/Carpet

Baseboards / Vents

Sink & Vanity

Tub/Shower

Walls/Ceiling

Lights 

Windows/Tracks/Screens

Drapes/Blinds

Ceiling Fan

Floors

Walls/Ceiling

Cabinets & Drawers

Lights/Vent Fan

Toilet

Washer (Exterior & Interior)

Windows/Tracks/Screens

Closets/Doors

Towel Bars

Floors/Carpet

Walls/Ceiling

Lights

Ceiling Fan

Sink & Vanity

Tub/Shower

Closets/Doors

Drapes/Blinds

Lights/Vent Fan

Toilet

Walls/Ceiling

Dryer (Exterior & Interior)

Furnace Filter (25x16x1)

Windows/Tracks/Screens

Ceiling Fan

An additional copy of this form has been provided to the Tenant(s) to return within 7 days of move in.
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KITCHEN & DINING ROOM CLEANING REPLACEMENT/REPAIR
Floors Based on Invoice
Walls/Ceilings Based on Invoice
Cabinets Based on Invoice
Range Top/Oven Based on Invoice
Range Hood/Fan Based on Invoice
Refrigerator Based on Invoice
Dishwasher Based on Invoice
Lights - globes & coverings Based on Invoice
Sinks Based on Invoice
Counter Tops Based on Invoice
Washer/Dryer Based on Invoice

LIVING ROOM & HALLWAYS CLEANING REPLACEMENT/REPAIR
Floors Based on Invoice
Walls/Ceilings Based on Invoice
Lights - globes & coverings Based on Invoice
Windows/Tracks Based on Invoice
Screens Based on Invoice
Blinds Based on Invoice
Closets/Doors Based on Invoice
Ceiling Fan Based on Invoice

BATHROOMS CLEANING REPLACEMENT/REPAIR
Floors Based on Invoice
Walls/Ceilings Based on Invoice
Cabinets Based on Invoice
Lights - globes & coverings Based on Invoice
Sink Based on Invoice
Vanity Based on Invoice
Tub/Shower Based on Invoice
Toilet Based on Invoice
Exhaust Fan Based on Invoice
Towel Bars Based on Invoice

BEDROOMS CLEANING REPLACEMENT/REPAIR
Floors Based on Invoice
Walls/Ceilings Based on Invoice
Lights - globes & coverings Based on Invoice
Windows/Tracks Based on Invoice
Screens Based on Invoice
Blinds Based on Invoice
Closets/Doors Based on Invoice
Ceiling Fan Based on Invoice

CARPETING and/or VINYL CLEANING REPLACEMENT/REPAIR
1 Bedroom 1 Bathroom Based on Invoice
2 Bedroom 1 Bathroom Based on Invoice
2 Bedroom 2 Bathroom Based on Invoice
3 Bedroom 2 Bathroom Based on Invoice
Loft Floor Plans Based on Invoice

OTHER CLEANING REPLACEMENT/REPAIR
Bulk trash $10 per bag - $25-$50 per large item
Patio/Balcony Based on Invoice
Storage Unit Based on Invoice

KEYS/LOCKS/REMOTES/CABLE EQUIPMENT
Issued: Apartment Keys: Common Keys:

Mailbox Keys: Fitness/PoolGuest Pass:
Key Fob: Garage Remotes:

Parking Permits:

Date

Date

Date

Date

Date

Date

Date

Tenant Signature

Tenant Signature

CLEANING & REPLACEMENT/REPAIR CHARGES
Schedule 7 - NON-STANDARD RENTAL PROVISION

Based on Invoice

Tenant Signature

Based on Invoice

If prior to move out, Tenant(s) do not clean the unit partially identified by the list of items below and leave them in satisfactory working order, or if any items are
missing or damaged to the point that they must be repaired or replaced, the following charges will be deducted from the security deposit. If the security deposit is
insufficient to cover the charges, Tenant(s) will be billed for the balance. If the Landlord incurs a higher cost for cleaning or repairing an item, Tenant(s) will be
responsible for paying the higher cost.

$500 - $3,000

Based on Invoice

Tenant Signature

$500 - $3,000

All Tenant(s) with pets will be required to have the carpets professionally cleaned as pet hair and dander are considered to be above normal wear and tear.

$500 - $5,000

$75 - 150

$500 - $4,000

$115 - $200

Based on Invoice

$500 - $3,500
$500 - $3,500

$1,000 - $3,000

$55 per hour + materials

Based on Invoice
Based on Invoice

$55 per hour + materials

Agent for Owner

$5 - $100 per item

Items left in apartment will be charged according to # of bags/bulk items and $55.00 per man hour (1 hour Minimum).
Hourly cleaning rate is $35 per hour.  Maintenance rate is $55 per hour.

Tenant Signature

Tenant Signature

$4 per bulb

Please note that this is not an all-inclusive list.  Tenant(s) can be charged for cleaning or repairing items not represented on the list.ESTIMATE OF CLEANING & REPAIR CHARGES

$500 - $3,000

$500 - $1,000

$1,000 - $3,000
$55 per hour + materials

$60 - $120

Based on Invoice

$35 - $250

Based on Invoice

Based on Invoice
Based on Invoice

$50 - $100

Based on Invoice

$115 - $200

Based on Invoice

$35 - $250

$55 per hour + materials

$25

$250 - $700

Based on Invoice

$60 - $120

$50 - $100

$50 - $100

Based on Invoice
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